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Overview 

This knowledge base article discusses how to add information regarding a payee, the 
payment method, and the payment effective date. 

In Ohio SACWIS, the payment information for a private agency home will default to the 
payment information recorded for the associated network provider for foster care 
maintenance.  

However, Child-Specific Provider Payment Information can be recorded when an adoption 
subsidy is received by the home directly from OAKS. The payment should then be routed to 
a unique address. 

 

Adding Payment Information for a Provider 

 

1. On the Ohio SACWIS Home screen, click the Financial tab. 

2. Click the Payment tab. The Navigation menu appears. 

3. Click the Provider Payment Info link. The Provider Search screen appears. 

4. Click the Provider Search button. 

 

The Provider Profile Search Criteria screen appears. 

 

5. Enter filter criteria information in the appropriate fields. 

6. Click the Search button. 
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7. Click the Select link in the appropriate row. 

 

The Provider Search screen appears. 

 

8. To establish a default payment information record for a provider, click the Add 
Payment Information button.  

 

Important: The Default Provider Payment Information will be used for all FCM, AA, and 
SAMS payments issued to the provider. Payments made for purchased care services will 
be issued using the Provider Payment Information associated with the network provider. 

 

9. If the payment information is for a child receiving an adoption subsidy, select the 
child’s name from the Child field drop-down list. (Also see Important Information 
on the next page for additional instructions.) 

10. Then, click the Add Payment Information button. 
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The Provider Payment Information Details screen appears.  



Adding Payment Information for a Provider 

 

Page 6 of 7   Last Revised: 03/12/2025 

Important Information: Child-Specific Provider Payment Information is only used for 
adoption subsidy payments and is optional. The Child field drop-down list displays the 
name and date-of-birth for any children who have adoption subsidy records which are 
linked to that provider and are “owned” by the agency associated with the logged-in worker.  

If a child’s provider payment information record is active, the payee information associated 
with the child’s record will be used for the adoption subsidy payments, regardless of if an 
active default provider payment information also exists for the provider.  If no child specific 
provider payment record exists, the active default payment information record (if one exists) 
will be used for the adoption subsidy payments.  

There is no need to establish a child-specific payment information record if the payee 
information for the provider is the same as the default provider payment information.   

A child-specific payment information record can be established if a special account 
(different from the payment method or account information established by the default 
provider payment information record) has been set up for the child and a direct deposit is 
desired for that separate account.  

Child-specific provider payment information can also be established if the payee for the 
child’s subsidy is different from that of the default record, such as in the case of a 
separation or divorce and the children resides with different adoptive parents. 

 

11. In the Payee Name field, enter the appropriate name. 

12. In the Payment Method field, select the method from the drop-down list. 

Important: When Check is selected, the payee name will print on the check exactly as it has 
been entered in the Payee Name field.  

 

13. If the Effective Date field, select the appropriate date. 

 

14. In the Payments Delivered to Address section, click the radio button next to the 
appropriate address (if more than one appears).  

15. If the correct address does not appear in the grid, click the Address Search button 
and complete a search for the desired payee address. 

 

Important: These addresses are generated from the current, non-end-dated addresses 
listed on the provider’s record.  
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16. When complete, click the Save button. 

 

 

 

 

 

 

 

If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

